JOB  POSTING
Position Title:  
Redemption Center Manager

Location:

Sterling/Clinton




Qualifications:  

High school diploma or equivalency

Three years experience in MR/MH area 


Previous supervisory experience preferred


Valid driver’s license and able to obtain medical card to drive utility vehicles.


Acceptable driving status as determined by HMEA insurance company


Use of a reliable vehicle which seats two passengers

Additional specific experience may be required, depending on the needs of the individuals supported

          Duties                

· Demonstrate knowledge of, and commitment to, agency mission and values

· Promote the mission and values of HMEA through effective leadership

· Promote teamwork; practice open communication and respect diversity

· In conjunction with Program Coordinator, hire, train, and supervise Redemption Center staff

· Develop schedules and meaningful work opportunities within the Redemption Center

· Assist with the implementation of ISP goals and objectives, behavior support strategies and therapy services for individuals supported

· Conduct time studies in accordance with DOL regulations for all applicable redemption workers.

· Assist in business advertising and marketing, and participate in strategic planning for the Redemption Center

· Maintain accurate and complete records as required by HMEA and other certifying or regulatory agencies

· Meet with redemption staff on a routine and regular basis as a group and individually

· Represent HMEA and the individuals supported in a positive and professional manner at all times

· Oversee business financials and comply with all risk measures with the assistance of Administrative Assistant and Program Coordinator

· Encourage and support individuals in making independent choices to the greatest extent possible

· Demonstrate effective use of analytical skills, past experience and logic in order to render sound and objective decisions

· Assist Program Supervisor in administrative planning

· Maintain agency standards for confidentiality

· Complete required trainings and maintain certifications

· Perform other reasonably related duties as assigned

Responsibilities:  See Job Description – Redemption Center Manager

Contact:
  Michelle Donohue, 508-298-1127 or mdonohue@hmea.org

Closing Date:

August 1, 2010

