JOB  POSTING
Position Title:  
DAY SERVICES/SERVICE PLANNING SUPERVISOR

Location:

Sterling/Clinton




Qualifications:  

Bachelor’s degree in related field preferred; experience may be considered in lieu 

of degree with approval of Vice President


Three or more years experience working in related field


Previous supervisory experience preferred


Valid driver’s license


Acceptable driving status as determined by HMEA insurance company


Use of a reliable vehicle which seats two passengers

Additional specific experience may be required, depending on the needs of the individuals supported

          Duties                

· Demonstrate knowledge of, and commitment to, agency mission and values

· Promote the mission and values of HMEA through effective leadership

· Promote teamwork; practice open communication and respect diversity

· Develop all ISP/DHSP documentation

· Ensure completion of all assessments for individuals supported by the program

· Maintain accurate and complete records to meet HMEA and other certifying or regulatory agency requirements


· Supervise and support Assistant Service Planning supervisors

· Assist with supervision and support of Support Specialists       

· Assist and guide Support Staff to develop skills required for professional growth

· Represent HMEA and the individuals supported in a positive and professional manner at  all times

· Supervise all case management functions including behavior plan implementation, external communications and participant advocacy

· Oversee internal systems assuring all HMEA policy/procedures and regulatory standards are met

· Demonstrate effective use of analytical skills, past experience and logic in order to render sound and objective decisions

· Assist Program Supervisor in administrative planning

· Act as liaison to consulting therapists

· Maintain agency standards for confidentiality

· Complete required trainings and maintain certifications

· Perform other reasonably related duties as assigned

Responsibilities:  See Job Description – Service Planning Supervisor

Contact:
  Michelle Donohue, 508-298-1127 or mdonohue@hmea.org

Closing Date:

August 1, 2010

